MAHARASHTRA STATE BOARD OF VOCATIONAL   EXAMINATIONS, MUMBAI –400 051.
Craftsmanship Course In Hotel Reception                               
And Book-Keeping  ( Revised )
1. Standard of admission


: S.S.C. Examination pass or equivalent.

2. Standard of Student


: 25 Student.

3. Duration




: 6  Month.

4. Hours of instruction per week
: 36 Hours ( 6 hrs. per day)

5. Accommodation


: 500 Sq. Ft.

Examination Scheme

	Sr. No.
	Subject
	No. of Paper and their duration
	Examination Scheme
	Full time Teaching Scheme

 of one hour each

	
	
	
	Paper
	Practical
	Term Work
	Lectures
	Practical

	1.
	Reception
	1( 3 hours)
	100
	100
	---
	6
	7

	2.
	Book-keeping & Accountancy
	1( 3 hours)
	100
	100
	---
	5
	7

	3.
	Communication
	1( 2 hours)
	50
	---
	---
	4
	---

	4.
	Computer(T.W.)
	
	---
	---
	50
	---
	7

	
	Total
	500
	250
	200
	50
	15
	21


( 500  = 250+200+50 )

DETAILED  SYLLABUS
I. RECEPTION
One Paper – 100 marks ( 3 hours )

Practical – 100 marks.
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